Session Debrief Form
Complete within ten minutes of closing, while the room is still in your head
Aggregate only: no participant names, no identifying details, no attributed quotes.
Session details
Library / venue, and audience (general adult / seniors / teens / parents):  
Date, session code, and one-off or series opener:  
Facilitator:  
Participants joined (from Session Analytics, not the overview tiles), and headcount in the room:  
Ideas submitted; ideas hidden by you, and the reason class:  
What the opening said the record is for:  
The demonstration (EMERGE quality)
Did hope and fear about the same subject land in one cluster, and did the room split it (describe the moment):  
Membership corrections and renames the room made, and did any rename change the meaning:  
Ideas outside every theme, out of how many, and were they read aloud:  
Your read: did the room notice it had overruled the machine, and did that land:  
The room
Where the mood sat (hopeful / worried / genuinely mixed), and whether the blind mechanics kept the minority mood in the record:  
Escalation-card moments (doom or hype capture, false claim, tech-support, "is it listening", distress), and what you said:  
Questions from the floor you could not answer, and would want a written line for:  
Where the timing broke, and what you dropped:  
What happens next
Will the record feed program planning or (Alberta) the plan-of-service needs assessment:  
Series interest: did the room want another session, and on what (if EVOLVE ran: the direction chosen and why you logged it):  
Did people take the further-reading list, and did anyone ask for sources during the night:  
Would you run this audience's next session, and what would you change:  
Platform problems
Anything broken, wrong, or confusing on screen:  
Any control that did not do what you expected:  
Any number that looked implausible:  
Send to the library's named contact within 24 hours. Where an incident touched a person's safety or a named private individual, contact them the same evening rather than waiting for the form.
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